
PRELIMINARY PLAT APPLICATION PROCESS  

1. Completeness Check 
Make sure all required documents, surveys, and forms are uploaded to IMS. 

• The City will conduct a completeness check before the application can move 
forward. 

•  No fees will generate until this check is satisfied. Staff will notify the applicant of 
any deficiencies within seven (7) days of application submission per §177.071, F.S. 

2. After Completeness Is Confirmed 

• Your application fee will automatically generate in IMS. 
•  Pay the application fee to initiate the formal administrative review. 
• The plat will not be routed for staff review until payment is completed. 

3. Administrative Review Cycles (per §166.033, F.S.) 

•  Once the fee is paid, your application enters administrative review. 
•  Each review cycle lasts 30 days. 
• Staff will evaluate your submittal for compliance with Florida Statutes and the Land 

Development Code. 

4. If Staff Identifies Deficiencies 

• You will receive staff review comments through IMS. 
•  Every deficiency will include a citation to the applicable Florida Statute or Land 

Development Code section. 
• You may receive up to two review comment cycles during administrative review. 

5. After Two Review Comment Cycles (If Needed) 

• If unresolved issues remain, staff will offer a Development Review Committee 
(DRC) Meeting. 

• The meeting provides an opportunity to discuss required revisions, missing 
documentation, or other compliance needs. 

6. Preliminary Plat Approval 

• When staff determines the preliminary plat meets all requirements, the applicant 
will receive an email notification of staff approval. 

•  Instructions for next steps (e.g., scheduling hearings or preparing the final plat) will 
follow, depending on the scope of the project. 


